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the future lives here.




	SCHEDULE B – APPLICATION FOR A STANDING OFFER AGREEMENT 


RFA-SOA Title:  Supply and Delivery of Lubricants, Oils and Greases
RFA-SOA No.:  1220-060-2025-001
APPLICANT:
Legal Name:




Contact Person and Title:



Business Address:



Business Telephone:



Business Fax:



Business E-Mail Address:











TO:
CITY OF SURREY:
City Representative:  Sunny Kaila, Manager, Procurement Services
Email:  purchasing@surrey.ca
1.
It is understood and agreed by the Applicant that should this Application be selected by the City, it will result in a Standing Offer only and the Goods and Services will be ordered by the City solely on an "as and when required" basis. The aggregate value of Goods and Services which may be ordered is conditional upon the needs of the City.  No compensation will be accrued, owed or paid to any Applicant in the event that the Goods and Services are not ordered.  If a Standing Offer is executed by the City, at the sole option of the City, the City may place an Order for Goods and Services specified in the Order and the Applicant agrees to provide those Goods and Services. The parties agree that the City may not place any Order for Goods and Services with the Applicant for the duration of the term of the Standing Offer. The parties agree that the City may purchase identical or similar Goods and Services from any other source.
2. 
The Applicant offers to supply to the City of Surrey the Goods and Services for the prices plus applicable taxes as follows:
	Line Item #
	Lubricant Product
	Estimated Annual Quantities
	Unit of Measure
	Brand Name of Product
	Product Catalogue Number
	Product Sizing
	Price Per Litre

	1.
	0W16 Fully Synthetic
	100
	Litres
	
	
	946ml/1 Litre Bottle
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	2.
	0W20 API SP Fully Synthetic
	100
	Litres
	
	
	946ml/1 Litre Bottle
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	3.
	5W20 API SP Synthetic Blend
	1800
	Litres
	
	
	946ml/1 Litre Bottle
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	4.
	5W30 API SP Synthetic Blend
	500
	Litres
	
	
	946ml/1 Litre Bottle
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	5.
	10W30 CK4 Synthetic Blend
	1800
	Litres
	
	
	946ml/1 Litre Bottle
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	6.
	15W40 CK4 Synthetic Blend
	2300
	Litres
	
	
	946ml/1 Litre Bottle
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	
	
	
	
	
	
	Bulk
	$

	7.
	15W40 SNG ISO Synthetic Tech
	400
	Litres
	
	
	18.9 Litre Pail
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	8.
	75W90
	200
	Litres
	
	
	208 Litre Drum
	$

	9.
	80W140 Synthetic
	400
	Litres
	
	
	208 Litre Drum
	$

	10.
	AW46
	200
	Litres
	
	
	208 Litre Drum
	$

	11.
	SAE30W
	400
	Litres
	
	
	208 Litre Drum
	$

	12.
	CAT HYDO SAEW10 Equivalent
	400
	Litres
	
	
	18.9 Litre Pail
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	13.
	THF1000 equivalent
	1200
	Litres
	
	
	Bulk
	$

	14.
	HD ISO 32
	40
	Litres
	
	
	946ml/1 Litre Bottle
	$

	15.
	Mercon V Equivalent
	100
	Litres
	
	
	946ml/1 Litre Bottle
	$

	16.
	Mercon LV Equivalent
	400
	Litres
	
	
	946ml/1 Litre Bottle
	$

	
	
	
	
	
	
	208 Litre Drum
	$

	17.
	Case Hytrans Equivalent
	400
	Litres
	
	
	18.9 Litre Pail
	$

	18.
	Autrans Synthetic 295 Equivalent
	200
	Litres
	
	
	18.9 Litre Pail
	$

	19.
	AMSOIL Signature Synthetic ATF equivalent
	400
	Litres
	
	
	208 Litre Drum
	$

	20.
	EP1 5% Moly grease cartridges
	200
	cartridges
	
	
	Price Per Cartridge
	$

	21.
	EP2 5% Moly grease cartridges
	200
	cartridges
	
	
	Price Per Cartridge
	$


Notes:

1.
Applicable sales taxes and environmental fees extra.

2.
Prices to be quoted in Canadian currency.

3.
Prices are to be quoted F.O.B. Destination, including freight, unloading at destination, import duties, brokerage fees, royalties, handling charges, overhead, profit and all other costs included.

4.
Lowest or any Application may not necessarily be accepted.


Additional Fees and Costs Associated with providing the Goods and Services

The proposed Application provides that expenses are to be included within the fee, other than the expenses listed below.  Please indicate any expenses that would be payable in addition to the proposed fees set out above (e.g., drum charges):

Payment Terms:  A cash discount of ____% will be allowed if invoices are paid within ___ days, or the ___ day of the month following, or net 30 days, on a best effort basis.
3.

If this offer is accepted by the City, such offer and acceptance will create a Standing Offer as described in:

(a) Standing Offer Agreement;

(b) the specifications set out above and in Schedule A, to Attachment 1, of the Request;

(c) the Request;

(d) this Application;

(e) an Order (if any); and

(f) other terms, if any, that are agreed to by the parties in writing.
4.
Capitalized terms used and not defined in this Application will have the meanings given to them in the Standing Offer.  Except as specifically modified by this Application, all terms, conditions, representations, warranties and covenants as set out in the Standing Offer will remain in full force and effect. 
5.
I/We have reviewed the RFA-SOA Attachment 1 – Standing Offer Agreement – Goods and Services.  If requested by the City, I/we would be prepared to enter into that Agreement, amended by the following departures (list, if any):
Section



Requested Departure(s) / Alternative(s)

Changes and Additions to Specifications:

6.
In addition to the warranties provided in the Agreement, this Application includes the following warranties:

7.
I/We have reviewed the Standing Offer Agreement. If requested by the City, I/we would be prepared to enter into an agreement that incorporates the Standing Offer Agreement, amended by the following departures (list, if any):
Section


Requested Departure(s) / Alternative(s) / Additions
Experience and Qualification

8.
Provide an executive summary that outlines your company including the background, years in business under the current entity and relevant experience in delivering goods and services similar to the requirements of this RFA-SOA.

9.
Describe three (3) specific examples of recent work or contracts completed by your company that required the provision of goods and performance of services most similar to the Goods and Services described in this RFA-SOA (to the extent possible).  The information provided should include the scope of work provided including quantities and type of work completed.  

10.
Applicant should provide information on the background and experience of all key personnel proposed to provide the Goods and Services (use the spaces provided and/or attach additional pages, if necessary):
Key Personnel

Name:

__________________________________________________________

Experience:

Dates:

__________________________________________________________

Project Name:
__________________________________________________________

Responsibility:
__________________________________________________________

11.
Applicants should provide the following information on the background and experience of all sub-contractors proposed to undertake a portion of the Goods and Services (use the spaces provided and/or attach additional pages, if necessary):

	Description of Goods and Services
	Sub-Contractors Name
	Years of Working with Applicant
	Telephone Number and Email

	
	
	
	

	
	
	
	

	
	
	
	


12.
The City of Surrey requires that the successful Applicant have the following in place before performing the Services:

(a)
Workers’ Compensation Board coverage in good standing and further, if an “Owner Operator” is involved, personal operator protection (P.O.P.) will be provided,

Workers' Compensation Registration Number ___________________________;
(b)
Applicant’s qualified coordinator for Health and Safety is. Name:  _______________ and Contact Number:  _________________________;
(c)
Insurance coverage for the amounts required in the proposed Agreement as a minimum, naming the City as additional insured and generally in compliance with the City’s sample insurance certificate form available on the City’s Website at www.surrey.ca search Contractors Certificate of Insurance;
(d)
City of Surrey or Intermunicipal Business License:  Number ________________;
(e)
If the Applicant’s Goods and Services are subject to GST, the Applicant’s GST Number is _____________________________________; and
(f)
If the Applicant is a company, the company name indicated above is registered with the Registrar of Companies in the Province of British Columbia, Canada, Incorporation Number ___________________________________.

As of the date of this Application, we advise that we have the ability to meet all of the Section 12 requirements except as follows (list, if any):

Section



Requested Departure / Alternative(s)

13.
The Applicant acknowledges that the departures it has requested in Sections 7 and 12 of this Application will not form part of the Agreement unless and until the City agrees to them in writing by initialling or otherwise specifically consenting in writing to be bound by any of them.

Operations Capabilities & Approach

14.
How does your company propose to respond to requests for the supply and delivery of Goods and performance of Services as set out in the RFA-SOA?  This should include the initial request for Goods and Services from the City to arrival of Goods and Services at the requested site through to invoicing and ongoing customer service.

15.
As an option to the specifications/requirements as set out in this RFA-SOA, Applicants should discuss what elements are included (if any) in an optional “Keep Full” program and the functions and benefits of these elements to the City.  The discussion should address the timeframe to deliver and set up tanks and storage containers.  (At City’s sole option to accept.)

16.
Applicants should describe how they will ensure that only OEM approved Goods are delivered to the City, and that the lubricants, oils and greases arrive in a timely manner.  Applicant should include with its Application proposed product specification sheets.

17.
I/We the undersigned duly authorized representatives of the Applicant, having received and carefully reviewed the RFA-SOA including without limitation the draft Standing Offer Agreement submit this Application in response to the RFA-SOA.
This Application is offered by the Applicant this _____ day of _______________, 2025.

APPLICANT

I/We have the authority to sign on behalf of the Applicant.
	________________________________________

(Legal Name of Applicant)

_______________________________________

(Signature of Authorized Signatory)
________________________________________
(Print Name and Position of Authorized Signatory)
	______________________________

(Signature of Authorized Signatory)
______________________________

(Print Name and Position of Authorized Signatory)
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