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	SCHEDULE C - APPLICATION FOR A

STANDING OFFER AGREEMENT




Request for Standing Offer Title:  Commercial Large Format Printing Services
Request for Standing Offer No:  1220-060-2019-019
APPLICANT
Legal Name:  

Address:


Phone:


Fax:


Email:


CITY OF SURREY

City Representative:
Richard D. Oppelt, Purchasing Manager

Address:

Surrey City Hall



Finance & Technology Department – Purchasing Section




Reception Counter – 5th Floor West

13450 - 104 Avenue, Surrey, B.C., V3T 1V8, Canada
E-mail for PDF Files:
purchasing@surrey.ca
1.
It is understood and agreed by the Applicant that should this Application be selected by the City, it will result in a Standing Offer only and the Goods and Services will be ordered by the City solely on an "as and when required" basis.  The aggregate value of Goods and Services which may be ordered is conditional upon the needs of the City.  No compensation will be accrued, owed or paid to any Applicant in the event that the Goods and Services are not ordered.  If a Standing Offer is executed by the City, at the sole option of the City, the City may place an Order for Goods and Services specified in the Order and the Applicant agrees to provide those Goods and Services.  The parties agree that the City may not place any Order for Goods and Services with the Applicant for the duration of the term of the Standing Offer.  The parties agree that the City may purchase identical or similar Goods and Services from any other source.  
2.
If this offer is accepted by the City, such offer and acceptance will create a Standing Offer as described in: 
(a) 
the Request; 

(b) 
the specifications of Goods and scope of Services set out above and in Schedule A of the Request; 

(c) 
the Standing Offer Agreement as Attachment 1 to this RFA-SOA; 

(d) 
this Application; 

(e) 
an Order (if any); and 

(f) 
other terms, if any, that are agreed to by the parties in writing.
A.  SAMPLE PRICING
Provide sample pricing for CATEGORY 7 and 8 below.  Refer to Schedule A1, Banner Specifications & Dimension.  

See more street banner collection examples at: http://www.surrey.ca/community/548.aspx.

Note: The information requested is for the purpose of comparing prices only. 
Provide cost for each category and include any additional information (e.g. labor, material, installation, trimming, etc.).  (Attach additional pages if required). 
	CATEGORY

	NAME
	DESCRIPTION
	ESTIMATED PRODUCTION LEAD TIME

(WEEKS)
	PRICE

	7
	City Banners standard tapered
	26” W x72”H, recyclable or recycled materials only. Sleeve specs: open end sleeve, size depending on banner size. Grommets/Gussets: 2 x3/4” grommets and gussets, reinforced stitch, Edge finish: reinforced double stitch seam. Full colour print.
	
	$

	8
	City Banners large rectangular
	30.5” W x 82”H, recyclable or recycled materials only. Sleeve specs: open end sleeve, size depending on banner size. Double stitched seam. Grommets/Gussets: 2 x3/4” grommets with gussets, reinforced stitch, Edge finish: reinforced double stitch seam. Full colour print 
	
	$


B.  RATES
TABLE 1
Sizes and samples provided below are intended to be examples of typical products ordered.  Applicants are encouraged to provide pricing in ranges or dimensions that are scalable or adaptable (square feet/per hour, etc.)  Please quote material sizes in imperial, not metric sizing.
	ITEM

	DESCRIPTION


	MATERIAL SHEET SIZE
	SINGLE SIDED PRINT

(per sheet)
	DOUBLE SIDED PRINT

(per sheet)

	1
	4mm white coroplast
	4ft x 8ft
	$
	$

	2
	3/16” white Enviroboard
	4ft x 8ft
	$
	$

	3
	3/16” white foamcore
	4ft x 8ft
	$
	$

	4
	3mm white sintra
	4ft x 8ft
	$
	$

	5
	0.175 translucent styrene
	47"w x 68"h
	$
	$

	6
	Flex Vinyl with hardware
	33” x 78.5”
	$
	$


TABLE 2
	
	ITEM 
	DESCRIPTION
	RATE

	1
	Decal White (sensitive adhesive vinyl)
	No laminate protection required. Price per square foot.
	$

	2
	Mesh Flex Vinyl
	Scrim banner.  Grommets only, no hemming
	$

	3
	Hemming
	
	$

	4
	13oz Flex Vinyl 
	Opaque banner. Include hemming and grommets
	$

	5
	Grommets
	
	$


- END OF PAGE -

TABLE 3
	
	ITEM 
	DESCRIPTION
	RATE

	1
	H-Frame Wire Stake
	8ga non-galvanized wire stake
	$

	2
	Easel Posters 
	22” W x28”H, 060 white cardstock. Double sided print
	$

	3
	Arch Signs
	48” W x 96”H, 4mm while coroplast. Double sided print, trim to shape (curved at top) and 1 grommet top center. See photo example attached.)
	$

	4
	Kiosks 
	38.5” W x 84”H, tapered white adhesive vinyl for outside use.  Mount onto supplied wooden panels. See photo example attached.)
	$


Additional Expenses:

The proposed “Standing Offer Agreement” attached as Schedule “C” to the RFQ provides that expenses are to be included within the fee, other than the expenses listed in the Contract as disbursements.  Details of disbursements are to be shown in Tables 1, 2 and 3 above.  Please indicate any expenses that would be payable in addition to the proposed fee and proposed disbursements set out above:

_____________________________________________________________________________

_______________________________________________________________________
Payment Terms:

A cash discount of ____% will be allowed if invoices are paid within ___ days, or the ___ day of the month following, or net 30 days, on a best effort basis.
3.
If this offer is accepted by the City, such offer and acceptance will create a contract as described in:

(a)
the Request;

(b)
the specifications set out above and in Schedule A of the Request;

(c)
the General Terms and Conditions; 

(d)
this Application; 

(e)
an Order (if any); and 

(f)
other terms, if any, that is agreed to by the parties in writing.

4.
Capitalized terms used and not defined in this Application will have the meanings given to them in the Standing Offer.  Except as specifically modified by this Application, all terms, conditions, representations, warranties and covenants as set out in the Standing Offer will remain in full force and effect.
5.
In addition to the warranties provided in the General Terms and Conditions this offer includes the following warranties:

6.
I/We have reviewed the General Terms and Conditions.  If requested by the City, I/we would be prepared to enter into an agreement that incorporates the General Terms and Conditions, amended by the following departures (list, if any):

Section


Requested Departure(s) / Alternative(s)

7.
The City requires that the successful Applicant have the following in place before providing the Goods and Services:

(a)
Workers’ Compensation Board coverage in good standing and further, if an 
“Owner Operator” is involved, personal operator protection (P.O.P.) will be 
provided,

Workers' Compensation Registration Number _________________________________________;

(b)
Prime Contractor qualified coordinator is Name: _______________________ and Contact Number: ___________________________;

(c)
Insurance coverage for the amounts required in the proposed Contract as a minimum, naming the City as additional insured and generally in compliance with the City’s sample insurance certificate form available on the City’s Website, see Standard Certificate of Insurance;

(d)
City of Surrey business license;
(e)
If the Applicant’s Goods and Services are subject to GST, the Applicant’s GST Number is ____________________________________; and

(f)
If the Applicant is a company, the company name indicated above is registered with the Registrar of Companies in the Province of British Columbia, Canada, Incorporation Number __________________________________.

As of the date of this Application, we advise that we have the ability to meet all of the above requirements except as follows (list, if any):

Section


Requested Departure(s) / Alternative(s)

8.
Experience: Applicant's relevant experience and qualifications in delivering Goods and Services similar to those required by the Request (use the spaces provided and/or attach additional pages, if necessary):

9.
References: Applicant's references (name and telephone number) (use the spaces provided and/or attach additional pages, if necessary).  The City's preference is to have a minimum of three references:

10.
Applicant should provide information on the background and experience of all key personnel proposed to provide the Goods and Services (use the spaces provided and/or attach additional pages, if necessary):

Name:




Experience:


Dates:





Project Name:




Responsibility:



Key Personnel

Name:




Experience:


Dates:





Project Name:




Responsibility:



Key Personnel

Name:




Experience:


Dates:





Project Name:




Responsibility:



Applicant’s Representatives:

	General Inquiries – Primary Contact
	_____________________
	Back-up to Primary Contact
	_____________________

	Name:
	_____________________
	Name:
	_____________________

	Telephone:
	_____________________
	Telephone:
	_____________________

	Fax:
	_____________________
	Fax:
	_____________________

	E-mail:
	_____________________
	E-mail:
	_____________________


11.
Applicant should provide the following information on the background and experience of all sub‑contractors proposed to undertake a portion of the Goods and Services (use the spaces provided and/or attach additional pages, if necessary):

	DESCRIPTION OF GOODS AND SERVICES


	SUB-CONTRACTORS NAME
	YEARS OF WORKING WITH APPLICANT
	TELEPHONE NUMBER AND E-MAIL

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


12.
Products 

(a) Provide a description of the products, services and solutions that could be provided by the major categories set forth in Schedule A – Specifications of Goods and Scope of Services.  The primary objective is for each Applicant to provide its complete offering so that the City’s facilities may order a range of commercial large format printing services and solutions as appropriate for their needs.

(b) Describe any special programs that the Applicant can offer that could improve the City’s ability to access products, on-time delivery or other innovative strategies.

(c) Describe the capacity of the Applicant to broaden the scope of the services and keep product offerings current and ensure that the latest printers, standards and technology for commercial large prints, equipment and related products, services and solutions.

13.
Customer Service and Support:

(a) The City desires a support relationship with a Contractor that will ensure timely delivery, competent technical support for the Goods, as well as professional and timely response and resolution of any issues.  Describe how you will meet these requirements:

(b) Applicant should describe how you will effectively communicate with the City and the City’s various facilities:

(c) How are customer complaints measured and categorized?  What processes are in place to know that a problem has been resolved?

16.
Sustainability:

(a) Contractor should provide a brief description of any company environmental initiatives. 

(b) Does your company have a recyclable products program (both for equipment and packaging?

(c) Does your company have a program for buybacks or trade-ins or other incentives for obsolete or otherwise unusable items?  

14.
Additional Information:


Please use this opportunity to describe any/all other features, advantages and benefits of your organization that you feel may provide additional value and benefit to the City.

15.
I/We the undersigned duly authorized representatives of the Applicant, having received and carefully reviewed the Request including without limitation the General Terms and Conditions, submit this Application in response to the Request.

This Application is offered by the Applicant this _____ day of _________, 
2018.
APPLICANT

I/We have the authority to bind the Applicant.
	__________________________________

(Legal Name of Applicant)

__________________________________

(Signature of Authorized Signatory)

___________________________________

(Print Name and Position of Authorized Signatory)
	_______________________________

(Signature of Authorized Signatory)

_______________________________

(Print Name and Position of Authorized Signatory)


This Application is accepted by the City of Surrey this _____ day of _______________, 2018.
	

	


	(Signature of Authorized Signatory)


	(Signature of Purchasing Representative)



	________________________________
	________________________________
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