cry oF surrey - ENGINEERING BULLETIN

Engineering Department - Land Development Division

Issue Date: July 12, 2019 Reference No. 5210-30 (Bulletin)

AUTHORITY: GENERAL MANAGER, ENGINEERING

ATTENTION: LAND DEVELOPMENT CONSULTANTS

SUBJECT: SUBMISSION OF ELECTRONICALLY SEALED AND DIGITALLY SIGNED
DRAWINGS/DOCUMENTS

EFFECTIVE: October 1, 2019

Effective October 1, 2019, all land development related engineering drawings/documents shall be submitted in
digital format, with exception to As-Constructed drawing submissions. This change will allow the City to

support more environmentally sustainable practices and reduce the developer’s costs related to printing/courier
fees.

All electronic documents which require an Engineer's seal must be affixed with the appropriate digital signature
and electronic seal, as per the Engineers & Geoscientists of British Columbia (EGBC) guidelines. Professional
Engineers and Licensees may obtain their Digital Signature and Electronic Seal technology through an
application and fee payment. Visit www.egbc.ca for more information.

Engineers and designers are reminded to adhere to the City’s current Drawings Standard Specifications, which
is accessible per the following link:

https://www.surrey.ca/files/DrawingStandardSpecifications.pdf
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Submission requirements for digitally signed and electronically sealed documents:

1) Electronically Sealed Design drawings

a.
b.

Files shall be in unlocked Vector PDF/A format.

Project Scoping/Detailing drawings with multiple pages shall be submitted as a single file. Final
Servicing Agreement drawings shall be submitted as individual files Note that every drawing
submission shall be electronically sealed and digitally signed. Refer to Appendix I: Sample
Drawing of an Electronically Sealed and Digitally Signed File for your information.

All electronic drawings shall be submitted via the Managed File Transfer Service
(https://mft.surrey.ca), as per current practice.

2) All other Electronically Sealed documents (i.e. letters, reports, etc.)

a.
b.

c.
d.

Files shall be in unlocked Vector PDF/A format.

Design phase submissions shall be emailed to the assigned Project Supervisor, as per current
practice.

Construction phase submissions shall be emailed to EnglS @surrey.ca, as per current practice.
Large files (>20MB) shall be submitted via the Managed File Transfer Service
(https://mft.surrey.ca), as per current practice

The following list of documents shall be submitted with the Engineer’s electronic seal and digital
signature:

Design Phase

- Design drawings

- Engineer's Cost Estimates

- Letter from Engineer of Record that third party utility designs are coordinated

- Drainage/Geotechnical/Environmental reports

- Water network analysis (i.e. review of interim fire flows, ultimate fire flows,
domestic demand analysis, etc.)

- Letters/memos describing any special technical issues

- SDR Table & Letter

- Latecomer, DCC Front-Ending agreements, and DWA applications

Construction Phase

- Pre-Construction Meeting Request

- Letter of Appointment

- Interim Release Request

- Reimbursement Request
Sustainable Drainage System Certification

- Storm Detention Certification

- Video Certification

- Certification of Testing Packages

- Tangible Capital Asset Report

- Holdback Reductions

- Certificate of Acceptance

- Certificate of Completion

e |

Tommy Buchmann, P.Eng.

Development

Services Manager
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